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1. O6Wwme nonoxeHus

1.1. Hactodwasa T[lonuTuka B OTHOWEHMM OOpPaboTKM NepcoHanbHbIX AaHHbIX (danee — [lonutuka)
cocTaBfnieHa B COOTBETCTBMM C MYHKTOM 2 cTatbh 18.1 degepanbHoro 3akoHa «O nepcoHanbHbIX AaHHbIX» Ne
152-®3 ot 27 wnonsa 2006 r., a Takke UHbIMW HOPMATMBHO-NMPaBOBbLIMM akTamun Poccunckon denepaunm B
obnactn 3awmTtbl M 06paboTkM NepcoHanbHbIX AAHHLIX M AEWCTBYET B OTHOLLUEHUMM BCEX MEPCOHAbHbIX
AaHHbIX (Danee — [aHHble), koTopble OpraHudauusa (ganee — Onepatop, OOWECTBO) MOXET MOMy4nUTb OT
cyObekTa nepcoHanbHbIX AaHHbIX, SABMASAKLWErocs CTOPOHOW MO rpaK4aHCKO-MPaBoOBOMY [OroBOpY Wn
HaxoAsLWerocsi B KakMx-nMbo MHbIX rpaykgaHCKMX B3aMMOOTHoLIEeHUsAX ¢ OnepaTopom.

1.2. OnepaTtop obecneynBaeT 3awmuTy obpabaTbiBaeMbIX NEPCOHarNbHbLIX AAHHLIX OT HECAHKLNOHWPOBAHHOIO
OOCTyna n pasrnalleHnsi, HenpaBoOMEPHOro UCMONb30BaHUA UK yTpaTbl B COOTBETCTBUM C TpeboBaHMAMM
®depepanbHoro 3akoHa oT 27 mnonsa 2006 r. Ne 152-03 «O nepcoHanbHbIX AaHHbIXY.

1.3. 'ameHeHune MNonutnkun

1.3.1. Onepatop MMeeT MpaBO BHOCUTb M3MEHEHWS B HacToswyo MonuTtuky. Npyu BHECEHUN U3MEHEHWUA B
3aronoBke lMonuTukn ykasblBaeTca gaTta nocrniegHero obHoBneHvs pefakumu. Hoeas pepakumsi MNMonutuku
BCTYMNaeT B CUYy C MOMEHTa €€ pa3MeLLeHnsa Ha canTe, ecnn MHOe He MpPedyCMOTPEHO HOBOW pefakumen
MNonutuku.

2. TepMUHbI U NPUHATbIE COKpaLLeHUs

MepcoHanbHble gaHHble (MO) — nobas nHpopmaLms, OTHOCALWAACA K NPSIMO MM KOCBEHHO onpeaeneHHoOMY
unu onpegenseMomy usnyeckomMy nuuy (CyGbekTy nepcoHarnbHbIX AaHHbIX).

Ob6paboTka nepcoHanbHbIX AaHHbIX — M0b6oe AencTBue (onepaLuns) unmM CoBOKYyMNHOCTb AEVWCTBUI (onepauuin),
COoBeplUaeMbIX C WUCMONb30BaHWEM CpeacTB aBTomatm3auum unu 6e3 Mcrnonb3oBaHUS Takux CPeAcTB C
nepcoHanbHbIMWM OaHHbIMKM, BKMOYas cbop, 3anucb, cucteMaTv3auumio, HaKonseHne, xpaHeHue, yTouYHeHve
(obHOBNEHUE, N3MEHEHWE), U3BIEYEHNE, UCMONb30BaHMe, nepenadvy (pacnpocTpaHeHue, NpefocTaBreHune,
aoctyn), obeanuymBaHue, 6NokMpoBaHue, yaaneHme, yHUHTOXEHNE NepPCoHarnbHbIX AaHHbIX.
ABTOMaTM3npoBaHHas obpaboTka NepcoHanbHbIX OAHHLIX — 00paboTka NepcoHanbHbIX AaHHbIX C MOMOLLBIO
CPEACTB BbIYNCIIMTENBHOWN TEXHUKM.

MHdopmMaLmoHHasa cuctema nepcoHanbHbiX gaHHbiX (MCIO) — coBOKYNHOCTb coaepkalmxcs B 6asax gaHHbIX
nepcoHanbHbIX OaHHbIX M obecneynBarolmx X o6paboTKy MHOPMALMOHHBIX TEXHOMOMMN N TEXHUYECKMX
CpeacTB.

lMepcoHanbHble AaHHblE, caenaHHble OOLLEeAOoCTYNHbIMU CyOBHEKTOM MepcoHanbHbIX AaHHblX, — 1, goctyn
HEeorpaHM4YeHHOro Kpyra vy, K KOTOpbIM MpPefocTaBfeH CyObekTOM NepcoHarnbHbIX AaHHbIX nNMbo no ero
npocsbe.

BrnokupoBaHmne nepcoHanbHbIX AaHHbLIX — BpeMeHHoe npekpalleHne obpaboTkmM nepcoHanbHbIX AaHHLIX (3a
WCKIIOYEHNEM cry4aeB, ecnin obpaboTka HeobxoamMMa A1is YTOYHEHUS MePCOHanbHbIX AAaHHBIX).
YHUYTOXEHME MNEepPCOHaNbHbIX OaHHbIX — OENCTBUS, B pe3yrnbTaTe KOTOpPbIX CTaHOBUTCA HEBO3MOXHbIM
BOCCTaHOBUTb COAEPXaHNe NepCoHarnbHbIX AaHHbIX B MHCpOPMALMOHHOW CUCTEME MEPCOHArbHbIX AaHHbIX U
(vnn) B pe3ynbTaTe KOTOPbIX YHUUTOXAKTCA MaTepuanbHble HOCUTENWU NePCOHanbHbIX AaHHbIX.

OnepaTtop — opraHusaumsi, CaMOCTOSITENIBHO MITM COBMECTHO C APYrMMW nuuamm opraHmsytowas obpaboTky
nepcoHanbHbIX JaHHbIX, @ Takke onpegendwlowas uenu obpaboTkM NepcoHanbHbIX AaHHbIX, MOAMEXALLNX
obpaboTke, OencTeua (onepaumn), CoBepLlaemMble C MepcoHanbHbIMU AaHHbIMK. OnepaTtopoM SBNSAETCs
0o0LEecTBO C OrpaHMYEHHON OTBETCTBEHHOCTb «®PacTnaHay, pacnonoxeHHoe no agpecy: 125009, ropoa
Mocksa, TBepckon 6ynbBap, oM 26 A.

3. ObpaboTka nepcoHanbHbIX AAHHbIX

3.1. Mony4yenue MNAa.

3.1.1. Bce ML cnegyeT nonyyatb oT camoro cybbekta. Ecnu MO cybbekta MOXHO MOMNy4MTb TONBKO Y
TpeTbeln CTOPOHbI, TO CYOBLEKT OOMKEH ObiTb yBeooMIleH 006 3TOM WM OT HEro AOMMKHO ObITb MOMYyYeHO
cornacue.

3.1.2. OnepaTtop A0MmKeH coobLWUTL CyOBHEKTY O Lensx, npeanonaraemblXx UCTOYHMKaX U cnocobax nonyyeHns
MO, xapaktepe nognexawmx nonydenuto [, nepeyHe pencteum ¢ [, cpoke, B Te4YeHMe KOTOPOro
OencTByeT cornacue, U nopsigke ero OT3biBa, a Takke O MOCMNEACTBUSX OTKasa cybbekTa gaTb MUCbMEHHOE
corracue Ha ux nony4eHue.

3.1.3. okymeHThI, cogepxaiume N[, cosgatotca nytem:

— BHECeHUs cBefeHu B y4eTHble (DopMbl;

— 3anonHeHne nHpopmauum o M cammm cybbekToM, B TOM Yncne B ceTn NIHTEpHeT;

3.2. O6paboTka MNA.

3.2.1. O6paboTka nepcoHanbHbIX 4aHHbLIX OCYLLECTBMAETCS:

— C cornacus cybbekTa nepcoHarbHbIX JaHHbIX Ha 06paboTKy ero NnepcoHanbHbIX AaHHbIX;

— B cny4asx, korga obpaboTka nepcoHarnbHbIX AaHHbIX HeoOXxoavMMa Anst OCYLLECTBMEHUSA U BbINOSHEHUS
BO3MOXEHHbIX 3aKOHOAaTENbCTBOM P® (oyHKUMIA, MOMHOMOYMI N 00A3aHHOCTEN;



— B Cnyyasix, Korga ocyuiectensietca obpaboTka nepcoHanbHbIX aHHbIX, JOCTYN HEOrPaAHNMYEHHOrO Kpyra nu
K KOTOpbIM MpeJocTaBrieH CybbekToM nepcoHarnbHbIX AaHHbIX Nnbo no ero npocbbe (ganee — nepcoHarbHble
OaHHble, cAenaHHble o0LweA0CTYNHLIMU CyOBbEKTOM NEPCOHArbHBLIX JAHHbIX).

3.2.2. Llenun 06paboTkn nepcoHarnbHbIX AaHHbIX:

— OCYyLLEeCTBMNEHNE rpaXKaaHCKO-NPaBOBbIX OTHOLLUEHUWH.

3.2.3. Kateropun cybbeKkTOB NepcoHarnbHbIX AaHHBbIX.

O6pabatbiBatotca N[ cnegyrowmx cybvektos MA;

— domsmyeckme nuua, coctosime ¢ OBLLECTBOM B rpaXaAaHCKO-NPaBOBbIX OTHOLLEHUSIX.

3.2.4. 1A, obpabaTtbiBaemble OnepaTopom:

— JaHHble, NONyYeHHbIe NMPW OCYLLIECTBNEHNN FPaXXOaHCKO-NPaBOBbIX OTHOLLEHUN.

3.2.5. ObpaboTka NepcoHanbHbIX AaHHbLIX BegeTcs:

— C UCNONb30BaHNEM CPEACTB aBTOMAaTM3aLMK;

— 6e3 ncnonb3oBaHMsa cpeacTB aBTOMaTMU3aL WM.

3.3. XpaHeHnwue M[.

3.3.1. MO cybbektoB MOryT ObITb MOMyYeHbl, NMPOXOAWUTbL AanbHenwyk obpaboTKy W nepepaBaTbCcs Ha
XpaHeHue, Kak Ha OyMakHbIX HOCUTENSIX, Tak U B 3NIEKTPOHHOM BUIE.

3.3.2. MO, 3adukcMpoBaHHble Ha OyMaXHbIX HOCUTENSAX, XPaHATCA B 3anupaemMbix LwWkadax nmbo B
3anMpaemblX MOMELLLEHUSX C OFPaHNYEHHbIM NPaBOM AOCTyna.

3.3.3. N[O cybbektoB, obpabaTbiBaeMble C WUCMOMbL30OBAHNEM CPEACTB aBTOMATM3aLuM B pPasHbiX Lensx,
XPaHATCHA B pa3HbIX Narnkax.

3.3.4. He pgonyckaeTcs xpaHeHue 1 pasMelleHne OOKYMeHTOB, cogepxawmx ML, B OTKPbITbIX 3NIEKTPOHHbIX
katanorax (gannoobmeHHukax) 8 ICI.

3.3.5. XpaHeHue M B hopme, nossonstoLlen onpeaennte cybvekta ML, ocylwecTBnseTca He Aonblue, Yem
3TOro TpebyroT Lenn nx obpaboTkM, N OHM NOANEXAT YHUUTOXEHUIO MO SOCTMXEHMM Lenen obpaboTkun unm B
cnyyae yTpartbl HEO6XOAMMOCTU B UX AOCTUXKEHUN.

3.4. YHuutoxeHume MNAO.

3.4.1. YHWUYTOXEeHMEe [OOKYMeHTOB (HocuTenen), cogepxawmx [10, npousBoanTCa nNyTEM COXKEHWUS,
OpoOneHns (M3MenbyeHus), XMMUYECKOTO pasfioXeHus, npesBpaleHus B 6GeccopmeHHylo maccy unm
NopoLUOK. [INs yHUYTOXEHNS ByMaXKHbIX LOKYMEHTOB AOMyCKaeTcs NpUMEHEHWe Lipeaepa.

3.4.2. [ Ha 3NeKTPOHHbIX HOCUTENAX YHUYTOXAKOTCH NyTeM CTUPaHUs Unu popmaTnpoBaHnsa HOCUTENS.

3.5. MNepepava NAa.

3.5.1. Onepatop nepegaet N[ TpeTbMM NUUaM B CrieayoLmMX CriyYasnx:

— cybbeKT Bblpasui CBOe corfacue Ha Takve OeNCTBuS;

— nepefada npegycMOTpeHa pPOCCUMCKUM WM MHBbIM  MPUMEHMMbBIM  3aKOHOAATENbCTBOM B pamkax
YCTaHOBMEHHOWN 3aKOHOAATENbCTBOM MpoLeaypbl.

3.5.2. MNMepeyeHb nuu, koTopbiM Nepegatoted M4,

TpeTbu nuua, kotopbliM nepegatotcs MA:

— Hanorosble opraHbl P® (Ha 3aKOHHbLIX OCHOBaHWSAX);

— opraHbl MB[1 Poccum B cniyyasix, yCTaHOBIEHHbIX 3aKOHOO4ATENbCTBOM.

4. 3awmTa nepcoHanbHbIX AaHHbIX

4.1. B cootBeTCcTBUM C TpebOOBaHMAMWU HOPMATMBHBIX OOKYMeHTOB OnepaTtopoM co3fgaHa CUCTEMa 3aluThbl
nepcoHanbHbIX AaHHbIX (C3I1[), cocToswas u3 nogcuctemM MpPaBOBOW, OPraHU3auUMOHHOM U TEXHUYECKOW
3almnThI.

4.2. Tlogcuctema npaBOBOM 3aluTbl MpenctaBnseT coboM  KOMMMEKC MpaBOBbIX, OpraHU3auMoHHO-
pacnopsauTenbHbIX U HOPMaTUBHbIX [JOKYMEHTOB, obecrneumBalowmx co3gaHune, YHKLMOHMPOBaHUE U
coBepLleHcTBoBaHne C3M11.

4.3. MNogcmcrtema opraHu3auUmoHHOM 3alUnThl BKIIOYaeT B cebs opraHM3aumio CTpykTypbl ynpasnexms C3IM4,
pas3peLUMTEeNbHON CUCTEMbI, 3aLLMTbl MHGOPMaLMK Npu paboTe C COTPYAHUKaMK, NapTHEPAMU U CTOPOHHUMU
nmuamum.

4.4, Tlogcuctema TEXHMYECKOM 3alUMTbl BKOYaeT B cebs  KOMMMEKC TeXHUYECKUX, NPOrpamMMHbIX,
nporpammMHo-annapaTHbIX CpeacTB, obecneunBatowmx awmty M.

4.4. OcHoBHbIMM Mepamu 3awmTbl M, ncnonb3yembimn OnepaTopom, ABMSOTCS:

4.5.1. HasHauyeHne nuua, OTBETCTBEHHOro 3a o0pabotky [1[, KOTOpOe OCYLLECTBNASIET OpraHM3auuio
obpabotku M, oby4yeHne n MHCTPYKTaX, BHYTPEHHUA KOHTPOSlb 3a COOMNOAEHWEM YYpexaoeHWeM U ero
paboTHuKamn TpeboBaHu k 3awmTte M.

4.5.2. OnpegeneHne akTyanbHbiX yrpo3 6esonacHocTtu NI npyu nx obpaboTtke B NCIL 1 paspaboTka mep u
mMeponpuaTuin no 3awwmTe M4.

4.5.3. PaspaboTka nonuTrkun B OTHOLLEHUN 0BpaboTkn NepcoHanbHbIX AaHHbIX.

4.5.4. YcraHoBneHune npaeun goctyna k N[, o6pabaTteiBaembim B UCI, a Takke obecneyeHne permcrpauum
1 yyeTa Bcex aencreui, cosepaemblx ¢ M4 s NCIAO.

4.5.5. YcTaHOBneHWe WHOMBMAYasbHbIX Mapofie OoCTyna COTPYAHUKOB B WHGOPMALMOHHY CUCTEMY B
COOTBETCTBUM C UX NPOU3BOLACTBEHHBLIMUN 00A3aHHOCTSIMMU.

4.5.6. lNprvMeHeHVe npoleawmx B YCTAHOBIIEHHOM MOpsSiAKe Mpouedypy OUEHKU COOTBETCTBUS CPELCTB
3aLMTbI MHOpMaLM.

4.5.7. CepTucmumpoBaHHOE aHTMBUPYCHOE MporpaMMHoe obecneyeHve ¢ perynsipHo OBHOBNAEMbIMU
6asamu.



4.5.8. CobniogeHune ycnosui, obecnedmsaroLmx coxpaHHocTb M 1 NCKMoYaoLWwmx HeCaHKLMOHNPOBAHHbIN K
HUM JOCTyn.

4.5.9. ObHapyxeHne hakToB HECAHKLNOHMPOBAHHOIO JOCTYMNA K MePCOHarbHbIM AaHHbIM U NPUHATUE Mep.
4.5.10. BoccraHosneHue MO, MoaNMULNPOBAHHBIX NN YHUUTOXEHHbIX BCNeACTBUE HECaHKLMOHUPOBAHHOIO
OOCTyna K HUM.

4.5.11. Oby4yeHne paboTHMKoB Onepartopa, HEMOCPEACTBEHHO OCYLLECTBMAIOLWMX 06paboTKy nepcoHarnbHbIX
OaHHbIX, MONOXEHNAM 3akoHodaTenbcTBa PP o nepcoHanbHbIX AaHHbIX, B TOM Ynicie TpeboBaHUSAM K 3alumTe
nepcoHasnbHbIX OaHHbIX, OOKYMEHTaM, onpegenswowmm nonutuky Onepatopa B OTHOWEHMM 0OpaboTku
nepcoHasnbHbIX AaHHbIX, NOKanNbHbLIM akTam Mo Bonpocam o6paboTku nepcoHanbHbIX AaHHbIX.

4.5.12. OcyLlecTBNeHNe BHYTPEHHErO KOHTPOMS 1 ayanTa.

5. OcHoBHbIe npaBa cy6bekra [ n o6sa3aHHocTM OnepaTopa

5.1. OcHoBHble npaBa cybbekTa MNA.

CyObeKT MMeeT NpaBo Ha AOCTYM K ero NepcoHasnbHbIM AaHHbIM U CEAYOLNM CBEAEHUSIM:

— noaTeepxaeHue dakta obpaboTtkm M Onepatopom;

— NpaBoBble OCHOBaHMUSA 1 Lenu obpaboTtku MA;

— uenu n npumeHsieMmble OnepatopoM cnocobbl 0bpaboTku MA;

— HauMEeHOBaHMWE M MecCTO HaxoxgeHusi Onepartopa, CBedeHUst O nuuax (3a UCKMYeHvem paboTHMKOB
Onepatopa), KoTopble UMetoT goctyn K MO nnn KoTopbiM MOTyT ObITb packpbIThl 1 HAa ocHoBaHUKM Jorosopa
¢ OnepaTtopom unm Ha OCHoBaHWUW dheaepanbHOro 3aKOHa;

— CpoKn 06paboTKkn NepcoHanbHbIX 4aHHbBIX, B TOM YMCME CPOKN MX XPaHEHWS;

— NnopsifokK ocyulecTeneHns cyobvekTom N npae, npeaycMoTpeHHbIX HacTosawmum degeparnbHbIM 3aKOHOM;

— HauMeHoBaHMe unu damunus, UMd, OTYEeCTBO WM agpec nuua, ocywecTtendawwero obpabotky MO no
nopydexuto OnepaTopa, ecnu obpaboTka nopydeHa unu dyaeT nopyyeHa TakoMmy nuuy;

— obpaweHune k OnepaTopy 1 HanpaBreHne emy 3anpocos;

— obxanoBaHue gencteni unu 6esgerctemna OnepaTopa.

5.2. O6s13aHHOCTN Onepatopa.

OnepaTop 06s13aH:

— npu cbope NI npegoctaBnTb NHopMaumo 06 obpadoTke MNMA;

— B cnyyasix ecnv M 6bnn nonyyeHbl He oT cyobekTa N[, yegoMuTb cybbekTa;

— npw oTKase B npegoctasneHmu MO cybbekTy pa3bAaCHATCA NOCNEACTBUSA TAKOro 0TKasa;

— onybnukoBaTb WM MHbIM O0Bpa3oM obecneunTb HEOrpaHWYEHHbIV OOCTYN K OOKYMEHTY, onpeaenstoLiemy
€ro NnonnTUKy B OTHOLLEHUN 0bpaboTkm N[, K cBeAeHMsM O peann3yeMbix TpeboBaHMSX k 3awmTe M[;

— MPUHMMaTb HeobXxoauMmble NPaBOBblE, OPraHW3auWOHHbIE U TEeXHUYeckne Mepbl unu obecrneumBatb WX
npuHaTMe Ans 3awmTbl ML OT HeNPaBOMEPHOrO MMM CIy4YalHOro A4OCTYNa K HUM, YHUMTOXEHUS, N3MEHEHMUS,
GroKMpoBaHUsl, KONMMPOBaHWS, NpeaocTaBneHus, pacnpoctpaHeHus MM, a Takke OT MHbIX HENpaBOMEPHbIX
OencTeui B oTHoweHum MNL;

— OaBaTb OTBETbI Ha 3anpockl U obpalleHns cybbekToB N, ux npeactaBuTenei U ynomHOMOYEHHOIO opraHa
no sawmre npas cybvekTos MNA.



